STOP!  BEFORE YOU DO ANYTHING, READ THESE INSTRUCTIONS (both sides)!

NJYSA PACKETS SUBMITTED BY CLUBS OR TEAMS FAILING TO FOLLOW PROVIDED INSTRUCTIONS WILL NOT BE VALIDATED
This packet includes the following from NJYSA http://www.njyouthsoccer.com
1. Instructions for Coach (please read prior to completing any paperwork for requirements have changed)
2. Team Roster & Passes 

3. State Cup application (Note fee increase)
4. Coach Player Member Forms and instructions are downloaded from http://www.njyouthsoccer.com/regforms/regmain.htm
Use of any forms other than the current forms will not be accepted for team registration, DO NOT USE OLD FORMS.

Things you should make note before you begin:

a. Player Social Security Number is not required
b. MNJ S.A.G.E.Pledge Form the S.A.G.E. forms can be found on the Mid NJ website at http://mnjysa.org/AnnouncementDetails.aspx?Newsid=107&Pageid=6 

c. A coach will receive only ONE pass - no matter how many teams he/she coaches in state.  
PREPARING YOUR ROSTER & CARDS FOR CERTIFICATION:

1. The roster sheet MUST be filled out in the following manner:

a. List your players in ALPHABETICAL ORDER - LAST NAME FIRST!!

b. In the column for pass number - us the LAST FOUR NUMBERS ONLY - do not try to squeeze the full 7 numbers in!  So the number should be as follows:  i.e., 87-02; 87-09 etc.

c. Be sure that the pass number on the roster form matches the pass number card assigned to the corresponding player.

d. YOU MUST USE A BALL POINT TIPPED PEN to complete the form.  DO NOT use a soft point pen or marker. It will not copy through all 4 copies - so the packet will be returned.  I will not spend the time to recopy your roster.

e. Please be sure you code the information correctly at the top of the form.  For the Region ‘H’, you should not list the number for DC (District Commissioner). Please leave district # blank. It will be filled in by me, or another DC, that will be approving your packet. The league number for MNJ is 09.  If you are playing in another league, you must have your packet validated by the DC of the other league.
f. Your club number is NOT your club number with MNJ!  Each club has a number from the state office, which is sent at the beginning of each season to the club contact.  The four (4) digit number begins with -9-.  Ask your league contact for the number.  I should not have to spend the time correcting these on a regular basis!

FILLING OUT THE MEMBER PASS CARD:

1. Be sure to put the name of the child or coach - AS THEY WOULD SIGN THE CARD!!!!  If a boy goes by TJ Smith, and that is how he would sign the card, then that is the name you put on the roster sheet AS WELL AS THE CARD (suggestion: have players sign the cards FIRST before filling in the card number or name on the rosters-this will save errors on cards, and getting needed replacements)!  Players must sign both their first and last names on the card as well as membership form.  No exceptions.

2. Be sure to put down the proper dates of birth (year of birth for some age groups is a problem-we confuse them on a regular basis). 

3. Be sure to include the club name with the team name as follows:  club name - team name – i.e., Suburban Onyx.  It is NOT complete if the club name is missing.

4. NO ERRORS!  NO WHITE OUT!  NO CROSS OUTS!  Card will be voided if any are included this way, and you will need to have a new card signed and issued. This player would be lined off your roster. I can not issue a new card here for you, when signature, etc needs to be done in advance of my certification. Player passes can be purchased at the state office: NJYSA 569 Abbington Drive, East Windsor, NJ 08520
5. Attaching pictures to the back - be sure the pictures are GLUED only in the space provided.  DO NOT STAPLE OR TAPE TO CARD.  Any found this way will be returned and card not certified.

6. Be sure the picture is a NEW (current) PICTURE.  The picture CAN NOT be taken off of an old card that has been prior stamped, nor prior laminated.  The state seal will not affix to a laminated picture. No Polaroid’s, Photo Copies or Digital Photos.  

BE SURE TO LAMINATE CARDS AFTER SEAL HAS BEEN AFFIXED!

HOW TO PUT THE PACKET TOGETHER FOR THE DISTRICT COMMISSIONER:

· membership forms, birth certificates and certified medical releases MUST accompany each player.  Any information missing will result in that player being lined off and not included in your roster - or your entire packet returned as incomplete, depending on the extent of the errors or missing information. 
· Do not staple any forms to the others, separate each with a binder clip and keep in the order as they appear on the roster
FILLING OUT THE MEMBER FORM:

a. Be sure the PLAYER HAS SIGNED THEIR MEMBERSHIP FORM.  If a parent has signed on their behalf, it will not be accepted.  The signature on the membership form must match - in some fashion - to the signature on the card. They are compared.  While I am fully aware that a child's signature is not considered legal until after age 18, the state requires this comparison for state cup and regional play.  So we must follow the rules. Please note, that after a time of doing this, it is pretty evident when an adult tries to "forge" a kid's signature.  Kids handwriting changes from year to year as they become more proficient in writing skills.  

MEDICAL RELEASE FORM:
b. put all the medical releases (or copies) together. These will be returned with your validated passes and roster.

BIRTH CERTIFICATE:
c. Highlight Birth Date (not the date of issue). This will assist both you and myself in confirming dates on roster and player pass

PLAYER PASSES:

d. put all the player passes together - preferably in alphabetical order - or same order as the membership forms.  DO NOT ATTACH EACH PASS TO STATE FORM – they only have to be taken off.

COACHES PASSES:
e. Coaches MUST complete a membership form also - and include a copy of their coaching certification.
f. Paid Trainers/Coaches are not covered by NJYS liability and accident/medical insurance. For the seasonal year a paid trainer/coach must provide NJYS with either; a certificate of insurance including NJYS as an additional insured of pay $200 fee for NJYS liability insurance coverage. Non-volunteers will not be covered by NJYS accident/medical insurance. Paid trainers/coaches will only be registered in the NJYS office. They will have to complete a Non-volunteer Membership form, provide a copy of their coaching license and then be issued a membership card (coaches pass) by the NJYS office. They may be rostered to any NJYS team/teams by the appropriate District Commissioner.
g. All Volunteer coach must present proof of holding  NJYS Coach’s License, “F” or higher to have his or her member pass validated. International Badges, out of state coaching licenses and NSCAA Diplomas are not acceptable. No exceptions.

Thanks for Your cooperation.  Please call me at: 908-238-1465 if necessary.  I would prefer to field questions via e-mail, johnzieniuk.dc@earthlink.net  for I am more apt to respond more efficiently.  But please call if your questions require an audio response.
John Zieniuk – NJYS District Commissioner  - MNJ Region “H” VP 
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